
Portland Parks Foundation Video Request for Proposal 

The Portland Parks Foundation is a nonprofit organization that mobilizes financial and popular support 
for a thriving and accessible parks system for a healthy Portland.  We accomplish this mission through 
delivering leadership, partnership and funding that advances a commitment to excellence, accessibility 
and good stewardship of our parks. Our biggest partner is Portland Parks & Recreation.  Please see a list 
of our current and past projects on our website www.portlandpf.org. 

On May 11, 2016 our organization will celebrate the 15th anniversary of our founding.  To commemorate 
this milestone we plan to produce a 5 minute video and 30 second commercial about who we are and 
what we do that can be used in years to come on our website and at events. The goal is to give an 
overview of the mission of the Foundation that encourages viewers to donate and distinguishes our 
unique role in supporting Portland’s parks. 

The videographer selected will need to help Foundation staff conceive themes, develop a video script, 
shoot the video, and edit the video.  The Foundation staff can help facilitate scheduling the interviews 
necessary for the video.  We would need the 30 second video delivered by June 1, 2016 and the full 
length video delivered digitally or by DVD by July 2016.  Our estimated budget for this project is $5,000.  
The final file will need to be large enough to project on a movie-sized screen in parks at dusk. 

Please include the following in your proposal: 

 Summarize your firm’s background, resources, and relevant experience. 

 Links to video samples of past projects that have a similar size and scope. 

 References ‐ provide at least two references from past projects, preferably matching those 
projects used as examples in the above bullet point. Include contact names, organization, email 
addresses, phone numbers and a brief description of the work conducted for each.  

 Proposed budget for the project. Should be a comprehensive budget including all fees for 
production, editing, video preparation, travel and other costs.  

 Proposed schedule for the project. 

 Optional supporting materials of your firm’s choosing. 

Proposals are due by April 29 to Mattie Courtright, Program and Communication Manager at 
mcourtright@parklandia.org.  Contact Mattie for questions via email or phone at 503-445-0994. 

Portland Parks Foundation is an equal opportunity employer and does not discriminate based on race, 

creed, color, religion, ethnicity, national origin, party or political affiliation, sex, sexual orientation or 

identity, age, disability, veteran status, marital status, or any illegal or prohibited factor.  The Foundation 

promotes a commitment to equity and access in Portland’s parks and programs, and PPF actively 

encourages applications from diverse candidates. 

http://www.portlandoregon.gov/parks/
http://www.portlandpf.org/
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